
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

                
                

 

Go to My Rotary and sign in.  
 

Or select Register to get a 
My Rotary account. 

HOW TO CHOOSE OR 
CHANGE A CLUB 
MANAGEMENT VENDOR 

1 

In the My Club page, 
scroll down to Club 

Management Systems. 

 

Select HOME, then 
My Club. 

GO TO YOUR 
CLUB’S PAGE 
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2 
CHOOSE THE 
VENDOR YOU 

HAVE AN 
AGREEMENT 

WITH TO UPDATE 
CLUB DATA 

Select + ADD 
VENDOR.  

Select EDIT to 
choose a club 

management vendor.  
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Choose the vendor you 
have an agreement with 

from the list. 

Select I AGREE. 

Check the 
Certification box. 

You can choose only one vendor to 
update club data in Rotary’s database 

on your club’s behalf.  
 

If your club and district use the same 
vendor, only select that one. 

Select View & 
Edit Access. 
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Select + ADD 
VENDOR to add a 
view-only vendor. 

3 CHOOSE A 
VENDOR TO 
VIEW CLUB 

DATA 

If your club and district 
are using different 

vendors, you can select 
additional vendors to 
view your club’s data. 

Choose the vendor you 
have an agreement with 

from the Club 
Management Vendor list. 

Select View-
Only Access. 

Select who will be able 
to view club data (club 

or district). 
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Check the 
Certification box. 

Select I AGREE. 

Both vendors now show on the Edit Club 
Management Systems page.  

 
You can use multiple vendors to view club 

data. Because view-only vendors can’t update 
club data, changes you make through their 

software will not be made in Rotary’s database. 
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Select CONFIRM.  

4 CHANGE 
VENDORS TO 

UPDATE CLUB 
DATA 

Go to Edit Club 
Management Systems 
and select TERMINATE 

next to the vendor with View 
& Edit access.  


