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How do I use widgets in the Website Designer?

Michael M. - 2025-09-09 - Website Widgets

A Widget is a generic term for a bit of self-contained code that displays a program, or a piece of a program.
While in the Home Page Designer or Live Page Designer for a custom page, you can add multiple widgets into
different layout sections.

Use widgets to add content, such as stories and upcoming events to your website. There are a number of
different groups and types of widgets:

Preformatted Widgets

e Essential Widgets

Carousel Widgets

Events Widgets

Bulletin & PR Widgets

Custom Page Specific Widgets

Custom Global Widgets

Preformatted, Carousels, and Custom Widgets are manually updated by Site Administrators and Editors. The
Essentials, Events, Bulletin and PR widgets automatically pull content from the Member Area and other linked
websites into your ClubRunner website.

To get started, while in the Live Page Designer, click on one of the widget groups from the Content tab to see all
the different widgets within the group.
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1. To add widgets to your club's home page, click the Content tab in Live Page Designer. By default, the
Preformatted Widgets group will open with different layouts for text and image widgets.
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> Essentials
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> Links

> Events

> Bulletin & PR

> Custom Widgets (Global)

> Custom Widgets (Page Specific)

2. With the widget group open, click-and-hold the widget then drag-and-drop it into one of the Home Page
or Custom Pages' layout areas. See below for an example with the Text Only widget.
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3. When using Preformatted and Custom Widgets, you can update the content by hovering over the widget
and clicking the pencil icon.

For widgets without a pencil icon, click the out-bound arrow icon in the middle of the widget, or
anywhere in the highlighted area for the widget, to open the page in the Member Area where the widget
pulls its content from.
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4. After clicking the Pencil icon, enter the text and image content into the textbox.
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Welcome to the Rotary Club of Green Town!

Add images into widgets with textboxes using the steps in this support article: How do I add an
image?

Moving Widgets

1. To move a widget above or below another widget, or to another layout area, hover over the widget in the
left-hand side live designer, then click and drag the grab points (six dots) in the top left-hand corner of
the widget.


https://www.clubrunnersupport.com/kb/articles/151
https://www.clubrunnersupport.com/kb/articles/151

Design Home Page = |

otary 5
D 0 ()
OLa )“.‘ (v O
Welcome to the Rotary Club of Green Town!
Novemb Club Meeting Information Advertisement
er 2022
G T Limited seating in
SMTWTFS Rota_ry person, other members
0102030405 e must attend online. Bulletins

2. While holding the widget with your primary mouse button, move the cursor to the new layout area for

the widget, or above or below another widget. A Drop Here box will appear.
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3. To drop the widget to its new location, let go of the primary mouse button while the Drop Here box

appears in the new layout area.
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Removing Widgets

1. Remove a widget from your home page by hovering-over the widget and clicking the **X** icon in the

top right-hand corner of the widget.
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Note
Widgets that are removed are still available in the Content tab.

If you removed a Preformatted Widget, the widget will continue to appear in the Preformatted Widget group
with its type and number. For example, this Welcome to the Rotary Club of Greentown widget was a Text Only
widget, and it is saved as Text Only 2 in the Preformatted Widget group in the Content tab for later use.

If you removed an Essentials, or Events widget, the widget will remain in the widget group it originated from.

For Custom Widgets, the Custom Widget will be saved with its title in the Custom Widget (Page Specific) or
Custom Widget (Global) content groups, depending on which widget was used.



