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You use widgets to add content (such as stories, links and upcoming events) to your bulletin
or web page. They are essential design features, and each one has a different function. In
this article we'll take a closer look at the District Info widget. The District Info widget is
used by Rotary Districts to place links to more information about their district, such as their
organization and a map of all the clubs in the district.

1. To access any widget, you need to be logged into your webpage. Then, access the
relevant content editor, either for your website or bulletin.

Admin = My Clubrunner ~ Communication J| Bulletin | Attendance 3.0 = Membership ~ Organization = Rl Integration [ Website ] Reports Events Help
Website Designer  Website Content

2. Once you have opened the content you wish to edit, you can access the District
Info widget on the left side of the screen. It is located under the Bulletin & PR
widget tab.

Links Bulletin & PR

Custom Widgets (Global)

Custom Widgets (Page Specific)

3. One in place and published, the District Info widget displays links to district

Essentials

information.

DISTRICT INFO

Organization Chart
Photo Organization Chart
Club Directory & Contact
Map of All District Clubs

4. The Organization Chart opens up a list of District Executives and Officers, alone
with email links embedded in their names. When you scroll over the highlighted icon,
it opens a small information window containing Member Info Card, containing a basic
view of their profile and contact information.
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DISTRICT ORGANIZATION CHART

<< Previous Year | Current Year: 2013-2014 | Next Year >>

District Governor

DISTRICT GOVERNOR ) Sheila Casey (Chicago)

District Executives

DISTRICT TREASURER B B Hernandez (Lishon)

& Switch to Photo View

5. The Photo Organization Chart link opens a directory complete with photos of the

governor and executives, if they have uploaded one.

DISTRICT ORGANIZATION CHART WITH PHOTOS

<< Previous Year | Current Year: 2013-2014 |  Next Year >»

i= Switch to List View

DISTRICT GOVERNOR

SHEILA CASEY

District Governor
Chicago

Canada

6. The Club Directory and Contact link opens a list of clubs within the district, as well

meeting times and locations and a link to the president's profile.

CLUB DIRECTORY & CONTACTS

Website Club Name Club Id President Location
Bangkok 230505 @ Boris Hernandez @ Location
Barcelona 0000 f Serge Poulin 9 Location
Boston 00000 ) Nicole Smith § Location

#  Cebn 5000 Fd Victoria Borja ¥ Location
/ﬁ\ Chicago 000000 Fd Sheila Casey § Location
A  Denver 1245 ) Pat MacDonald 9 Location

© view Map of All Clubs
Meeting Day & Time

Tuesdays at g:00 PM
Mondays at 12:00 PM
Mondays at 12:00 PM
Thursdays at 12:00 PM
Mondays at 12:00 PM

Tuesdays at 6:30 AM

7. When you click on the Map of Clubs in District link, you are brought to a page

displaying a Google map of the club meeting venues within this district. You may use

the checkboxes and buttons above this map to filter the club meetings and times you

wish to display.



MAP OF CLUBS IN DISTRICT
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Editing Widget Properties

Each widget has a function that permits you to edit the widget properties. Most widgets
have standard properties, but some have special rules.

1. To access the widget properties, hover your mouse over the widget once it is in
place. Click on the Gear icon when it appears.

Drag & Drop to Rearrange Widgels

2. You may now edit categories under the various headings. Under the General
category you can edit spacing and border properies for the widget's border.

o Show Border: Click this check box if you wish to display a border around the
widget.

o Border Style: Use this drop-down menu to choose a border style.

o Border Thickness: Enter a number to change the border setting. Leave
blank to set the default.

o Border Colour: Click on the colour choice window to set a border colour.

General

Show Border: [«
Border Style: | Default v
Border Thickness:

Border Colour: ™ Default

3. In the section marked Header Properties you may customize the appearance of
the widget title.



o Title: Use this field to enter a new title for the header. This will not change
the title of the widget, but rather the heading under which the widget is
displayed. You may edit the style and appearance of the text with the format
options link to the right of the title field.

o Show Title: Uncheck this box if you do not wish to display the title.

o Font: Select the font type for the title.

o Colour: Select the colour of the title font.

o Background Colour: Use this colour selection box to set the background of
the font.

Header Properties
Title: Format Cptions
ShowTitle: &
Font: | Default v
Colour: ™ Default

Background Colour: W Default

4. In the Content Properties section, you may define the colour of the Speaker link
text and any other links.

o Content Title/Link Colour: Use this colour selection menu to define the
colour of the Speaker link text.

o Content Background Colour: Use this colour selection box to set the
background colour.

o Font: Choose a font to use for content text.

o Colour: Select the colour of the content font.

Content Properties

Content Title/Link Colour ™, Default

Content Background Colour: ™ Default
Font:  Default v

Colour: W\ Default

5. If you wish to get a sneak peek of your formatting changes, refer to the Preview
window on the right side of the screen. To see updates, click the Refresh button.

Note: The Preview button displays placeholder content that reflects your style
changes, and not the actual content of your widget.



Preview

WIDGET TITLE

Lorem ipsum dolor sit amet, consactetur adipiscing lit. Sed sit amst massa
sam. Sed congue vehicula leo rutrum vulputate, Vestibulum ante ipsum primis
in faucibus ord luctus et ultrices posusrs cubilia Curae; Vivamus consaquat
velit non massa congue placerat.

Link

Refresh



